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REALM Giving Statement - SOP

Notice: While logged in to Realm, it is recommended to perform the
following steps on a desktop computer and NOT a mobile device or
tablet.

Steps:
1. Click on “Giving.”
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2. Click on “Year to date.”
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TOITAL AN T TOTAL GFTS
Giving $2 1200 3
Groups ~
Directory 0L07/2020  Cash TUESDAY BIBLE STUDY $600
Pathways 01/07/2020 Cash TUESDAY BIBLE STUDY $6.00

0107/2020 Mobile:Debit Card  TITHES & OFFERINGS $20000
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Click on the drop down menu.
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Date ~ Tt Type/Refs Fund
OLO7/2020 Cash TUESDAY BIBLE STUDY 56.00
OLUO72020  Cash TUESDAY BIBLE STUDY $4.00
0L07/2020 Mobite : Debit Cand TITHES & OFFERINGS $200,00

4, And select “Last Year”.
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5. Click on “Filter”.

OLINAS |

CAF
=

Cormmunication
vt
G Guipes =

[Hirectory

Frab gy

6. Click on the printicon.
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7. Click on “Print”.
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It s mecommaonded to follo

0 Print Giving Statement

8. The report will begin to generate.
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9. Once report has generated, click on “Download.”
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10. A PDF of the statement will download. Check your download folder for the statement.
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